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COURSE SYLLABUS
EN 031- Academic Writing Hybrid
Erie Community College- Fall 2011 Semester
Tuesdays: 5:00-7:30 pm, Room 352 / Online

Instructor:
Amy E. Lingenfelter


Phone: (718) 541-1602   


        

Email: lingenfeltera@ecc.edu

Office: Room 400/403
Textbook:

Developing Composition Skills: Rhetoric and Grammar (Third Edition) 
Author: Mary K. Ruetten
Available at the E.C.C. City Campus bookstore
My Website:
www.peopleleap.com (go to the ECC, Downloadable Documents, & Learning Links tabs)
You can go here to check daily homework and class assignments, get important updates, download most class documents, as well as view everything I taught in Tuesday’s class via computer.  You can also leave comments or suggestions here- please do; they are welcome!  Usually, I will be able to update my website within the hour after class ends.  It is your responsibility to check my website daily for updates, especially if you were absent!
Required Materials:
1. Bilingual dictionary of your first language and English IF available
2. A flash drive to store documents and transfer them from one computer to the other
Main Goals of this Course:

By the end of this class, you must be able to write the following types of compositions:

1. A Narrative Paragraph

2. A Descriptive Paragraph
3. A Compare / Contrast Paragraph
4. A Cause / Effect Paragraph
5. A Classification Paragraph
6. Two 5-Paragraph Essays employing two of these types
Midterm & Final Exam:

The midterm and final exam topics will be very similar to a topic and type of composition addressed in class.  For example, if one of your assignments was a compare and contrast essay about American men’s roles vs. Sudanese men’s roles, then the topic on the midterm or final exam might be a compare/contrast essay about women’s roles in both countries.  How well you do on the final exam determines whether you advance one level or not.  This decision will be made by 3-4 other ECC English instructors, NOT including myself.  The final exam will require you to write:

· A 175-word essay in English that has no more than 8 mistakes in punctuation, spelling, word usage, and grammar. 

· The ideas in the essay must be clear, well-organized, and properly connected.
Graded Assignments:
· You will have 7 graded writing assignments: 5 paragraphs and 2 essays.  For each assignment, you will write a composition of 175 words or more with at least one first draft that I and/or a classmate corrects.  After making corrections, you turn in the final composition to receive a grade.  I will use grades from 7 of the 8 assignments (including the final exam) to determine your final course grade. 
Grammar Quizzes:
· We will have 2 grammar quizzes based on grammar points/assignments learned in class.  Some grammar lessons come from the textbook and others are based on individual class needs and student requests. 
Homework Assignments:

Homework in this course is very important.  It is your responsibility to complete homework assignments on time.  I will not accept late homework unless you have been absent.  If you are absent, please ask me or another student and/or check my website for the assignments you missed, and then give me the assignment via email.  Homework will consist of:
· Grammar Exercises (most done in class, some done at home).
· Composition assignments (Try to finish in class but take home if necessary.  Email me your first draft.  I correct your mistakes and send back to you via email.  Then, you correct your mistakes and hand me the final draft.  These are 20% of your final grade).
The grades for certain (non-numerical grade) homework and class assignments, including first drafts of composition assignments, are:
· 0 stars = Do it again / Not turned in / Fail   

· 1/2 star = Incomplete / Half Credit / Late
· 1 star *= Full Credit

Attendance and Lateness Policy:

This course is one of the few places where you can practice speaking and writing English in a “safe” environment.  As it is half-online, it is already meant to accommodate your busy lifestyle.  If you are not here once a week, you will miss a lot of information and you won’t improve as much.  This is why attendance is so important!  Therefore, if you have to miss a class, please try to let me know ahead of time via email/phone whenever possible.  Also, you should check my website to find out what you have missed and complete the work by the next class and/or email it to me.  I will not accept it after that. 
Many of you have very good reasons not to come to class, such as problems with your job, family or health.  To allow for such problems, every student will be allowed 3 absences (1 absence at the midterm).  Please remember that 3 times late equals 1 absence.  In addition, those students who arrive in class more than 20 minutes late (according to my cell phone clock) will be marked absent.  Also, please remember if you are absent more than 3 times (1 time at the midterm), you will automatically receive an F for the course.
If you think that you will miss too many classes and fail the course, you should consider officially withdrawing from the course before Friday, November 18.  Before you withdraw, make sure that you understand the financial aid implications of getting a W (withdraw) for the course as opposed to getting an F.
Class vs. Online:

All writing assignments and most others will be completed 100% on the computer/online, except for assignments from your textbook and non-computerized handouts.  On Tuesdays in class, I will teach something new and/or help you personally with difficulties you’re having from an assignment.  In class, I will also assign the following week’s work.  Over the week, you will work on your assignment while I provide feedback via email.  I may also ask you to share your writing with a partner for corrections before handing it in to me.  It is your responsibility to check my website for updates during this time.  You will have by the Thursday of every week to turn in a writing and/or grammar assignment that needs to be corrected.  I will correct it and then you must give me the final, corrected version of the assignment by the following Tuesday (next class). This schedule may be subject to change and I will post any updates as necessary.
Grading:

You get two grades for every course at this college: a midterm grade in the middle of the semester and a final grade at the end.  The purpose of the midterm grade is to let you know how you are doing in the course so far.  It is not a permanent grade.  The final grade is your grade for the whole course.  Different teachers calculate your midterm and final grades in different ways.

In my class, your grades will be calculated as follows:

Midterm Grade



Final Grade
20% Homework/In-Class work

20% Homework/In-Class work

20% Graded Composition Assignments
20% Graded Composition Assignments
10% Grammar Quiz



10% Grammar Quiz
50% Midterm Writing Exam
50% 7 best out of 8 composition assignments/final 
92-100=A / 90-91=A- / 87-89=B+ / 82-86=B / 80-81=B- / 77-79=C+ / 72-76=C / 70-71=C- /   65-69=D / Below 65=F

You will fail the course if any of the following things happen:

1. You are absent 4 times or more.

2. The average of your 7 best compositions (including the final exam) is F (less than 65%)

3. You do not pass the final exam based on the combined decision of 3-4 ECC English instructors.
Example of the Writing Process in this Course: 
1. The student writes:

       He want to learn English in E.C.C.

2. The teacher makes computer corrections via Microsoft Word:
         He wants to learn English at E.C.C.         
3. The student corrects the mistakes, and then gives the composition back to the teacher:    
       He wants to learn English at E.C.C.
4. The teacher checks the composition again and grades it using a Writing Rubric.  The final grade of the composition is partially determined by whether the student has made the proper corrections.  20% of the final grade comes from these compositions and the student should study them before exams.
Plagiarism:
Plagiarism is copying someone else’s writing, word for word.  I will always know when it is not your writing and someone else’s.  It’s OK to use someone’s ideas, but you must change the writing into your own words.  You learn more from making mistakes than copying someone else’s perfect English.  If your writing and/or some words are not your own, you will get a failing grade for composition.
Tutors and Labs:

There are tutors available for you in the ESL Office (Room 200) and in the English Skills Lab (Room 360).  The tutors are friendly, and they are happy to help you.  If they are busy when you go, you can make an appointment to see a tutor another time.  We can also arrange a time for me to help you with your assignments in my office- feel free to speak to me after class or email me about this anytime.  
Other Important Aspects of the Class:
· Small Group/Partner Work- In this class, you will be working closely with your classmates, either in person or online.  Sometimes, you will be speaking more to each other than to the teacher.  You will also be helping each other correct your writing.  Why is working with other students so important?  Because we have an idiom: “two heads are better than one.”  
· Daily Impromptu Freewriting Assignments- “Draw a writing topic from the hat.”  One-two students some classes will choose a piece of paper from a “hat,” and then students will talk and write about it.  This is meant to get you comfortable with writing your thoughts in English.  Don’t be afraid to speak and/or write what’s on your mind as long as it is not offensive.
· Individual Student Meetings- On certain days, I may hold an individual meeting with each student about their progress in the class so far.  I will talk more about that as the semester goes on.

Other Important Things to Know:
· Usage is Important- This class is meant to improve your writing skills.  The focus is on using and applying what you learn to real-life academic situations, NOT just on learning the language itself.  
· Improvement and Progress is Important- I emphasize personal, individual improvement and progress in addition to grades.  My goal is to see you improve your writing skills in English. 
· Don’t Be Afraid to Ask Questions, Make Mistakes, or Be Confused- If at any time you don’t understand me, do NOT be afraid, PLEASE tell me immediately.  I will be more upset if you don’t understand and I find out later that I spent an hour talking and it went “in one ear and out the other.”  
· Open Discussions & Cultural Diversity- We will have some discussions/writing assignments about your own unique cultures and beliefs.  This classroom should be a safe and open environment where all inoffensive comments are welcome.  Please try to be sensitive and respectful of your classmates’ opinions and ideas even if they are different from yours.  Also, as I’m sure you know, you are living in a culture that is probably different from your own.  Therefore, it is important to keep your mind as open as possible that there are many different types of people in this world who are often a product of their different environments.
