Group Roles

The Leader:

· Starts and leads the discussion/activity.

· Makes sure that all topics are being discussed and tasks are being completed.

· Summarizes the group discussion, topic, or activity to the rest of the class.
The Moderator / Negotiator:

· Makes sure that everybody gets a fair chance to speak and participate.
· Makes sure that everybody understands what is being discussed and that everybody is speaking in a clear and logical manner.
· Makes sure that all ideas are expressed in a polite and appropriate manner.

The Timekeeper:

· Makes sure that the group discussion/activity is moving along in a timely fashion.

· Makes sure that all topics and assignments are being covered and completed with not too much or too little time given to each one.
The Recorder / Organizer:

· Records all important ideas that are being discussed and what group members are saying (including dictation if necessary).
· Makes sure that all important ideas are being discussed and activities being completed in an organized way.
· Puts the information into the spreadsheet

· Writes the final version of everything
